
 The Copilot Agent Builder is a feature within Copilot Studio that allows you to create custom
agents to automate and execute business processes. This tool provides a simple interface where
you can build agents either by using natural language or manually configuring their behavior.

Here are some key aspects of the Copilot Agent Builder:

Natural Language Authoring: You can describe your agent's capabilities and behavior using plain
language. The builder will progressively update the agent based on your inputs
Manual Configuration: If you prefer more control, you can manually configure the agent's settings,
such as its name, description, and the knowledge sources it should reference
Integration with BizChat: You can create and interact with agents directly within Business Chat
(BizChat) in Microsoft Teams
Knowledge Sources: You can add SharePoint sites and documents that your agent should
reference to provide accurate and relevant responses

Copilot Studio Agent Builder



1.Go to Bizchat (in Teams, 
Office.com/chat. At the right,
select Create agents. 

2.In the Describe tab, explain 
what kind of agent you want to 
create, and add any further 
description you like



3. At the top of the Configure
tab, you can optionally:
•
•
•

Edit the agent name
Edit the description
Edit the instructions



4.

5.

In the Knowledge section, add any
SharePoint sites and documents
that your agent should reference

In the Starter prompts section, 
add or delete any starter prompts



6.When your finished with your
instructions, select Create 

7. Once created, select Go to agent

8. Your agent will display in the right pane, in Bizchat



To share your agent: 

1

2

3

4

In Bizchat, select Create agents

Select the My Copilot Agent dropdown 
arrow, then select your agent
Select Share

Choose one of the three sharing options 
(if prompted select Save), then copy the 
link and share



What are Agents ?

Web: Copilot extensions developer website

Extend Copilot with Agents 

Custom engine Copilots
Video: Copilot Studio agent builder

Learn More
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https://review.learn.microsoft.com/en-us/microsoft-365-copilot/extensibility/?branch=main&branchFallbackFrom=pr-en-us-137#what-are-agents
https://developer.microsoft.com/en-us/microsoft-365/copilot
https://learn.microsoft.com/en-us/microsoft-copilot-studio/microsoft-copilot-extend-copilot-extensions
https://learn.microsoft.com/en-us/microsoft-365-copilot/extensibility/overview-custom-engine-agent
https://www.youtube.com/watch?v=uo-vCFL96yQ
https://www.romeropedro.com/copilot-referenceguide/

